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Accessing the Applicant Dashboard 

1. To access the Applicant Dashboard, enter into the Grant homepage first. 

è To open the site, enter https://mainlandfoundation-nz.baanalyser.com/start in the address 
bar (top of page) ƻŦ ȅƻǳǊ ǿŜō ōǊƻǿǎŜǊΦ ²Ŝ ǿƛƭƭ ōŜ ǳǎƛƴƎ Ψ/ƘǊƻƳŜΩ ŦƻǊ ǘƘƛǎ ƎǳƛŘŜΦ 

Site example:  

 

2. /ƭƛŎƪ άLoginέ ƭƻŎŀǘŜŘ ŀǘ ǘƘŜ ǘƻǇ ŀƴŘ ŜƴǘŜǊ ƛƴ ȅƻǳǊ ΨEmailΩ ŀƴŘ ΨPasswordΩΦ 

Important Note: 
If this is your first time logging in, you will see the prompt below to ask you to assign a password. 
After you have confirmed your password, you can then use the new password assigned to login and 
view your application details. 

 

 

 

 

  

 

  

Assign a 

password and 

click Save for 

first time users. 
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Applicant Dashboard Page 

Once you have signed in, this is what your Applicant Dashboard looks like. On the left side of the 
menu where you can click in, you can manage and edit your: 
 
1. Personal Information ς View applicant/user details. 
2. Manage Organisations ς View applicant organisation 

details. 
3. Manage Users ς View system users. 
4. Current Application ς View details of current 

application. 
5. Current Grants ς View a list of Approved grants. 
6. Accountability Reports ς Required to complete if you 

receive an email notification indicating your application 
status as approved. 

7. Application History ς View the history of current 
application. 

8. Creating a new Application 
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Personal Information 

This is where you can view and edit your personal profile and reset your password  

1. /ƭƛŎƪ άPersonal Informationέ ǘƻ ŀŎŎŜǎǎΦ 

2. To edit the fields, click in the boxes and type your changes. 

3. hƴŎŜ ȅƻǳ ƘŀǾŜ ŦƛƴƛǎƘŜŘ ŜŘƛǘƛƴƎΣ ŎƭƛŎƪ άSAVE CHANGESέ ǘƻ ǎŀǾŜ ȅƻǳǊ ŎƘŀƴƎŜǎΦ 
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Click on the 

dropdown list to 

ǎŜƭŜŎǘ ǘƘŜ ΨwƻƭŜΩ 

type to assign. 

You can either 

assign yourself as 

ŀƴ ά!ǇǇƭƛŎŀƴǘ 

!ŘƳƛƴέ ƻǊ ŀƴ 

ά!ǇǇƭƛŎŀƴǘ ¦ǎŜǊέΦ 

Admin role gives 

user 

administrative 

privileges. 
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Manage Organisations 

This is where you can view and edit applicant organisation details. 

1. /ƭƛŎƪ άManage Organisationsέ ǘƻ ŀŎŎŜǎǎΦ 

2. ¢ƻ ŜŘƛǘ ŀƴ ŜȄƛǎǘƛƴƎ ŀǇǇƭƛŎŀƴǘ ƻǊƎŀƴƛǎŀǘƛƻƴΣ ŎƭƛŎƪ άEditέ ƭƻŎŀǘŜŘ ƻƴ ǘƘŜ ǊƛƎƘǘΦ 

 

1. To edit the fields, click in the boxes and type your changes. 

2. Once you have ŦƛƴƛǎƘŜŘ ŜŘƛǘƛƴƎΣ ŎƭƛŎƪ άSAVE CHANGESέ ǘƻ ǎŀǾŜ ȅƻǳǊ ŎƘŀƴƎŜǎΦ 

3. You can also add an additional organisation you are part of ōȅ ŎƭƛŎƪƛƴƎ άAdd additional 

organisationέΦ 

è ¢ƘŜ ŦƛŜƭŘǎ ȅƻǳ Ŏŀƴ ŜŘƛǘ ŀǊŜ ŜȄŀŎǘƭȅ ǘƘŜ ǎŀƳŜ ŀǎ ȅƻǳ ǎŜŜ ōŜƭƻǿΤ ŎƭƛŎƪ άSAVE CHANGESέ ǿƘŜƴ 

you have finished adding the new organisation details. 

 

1 

2 

1 

2 

3 



Applicant Dashboard ς Step by Step  

7 | P a g e 

Manage Users 

You can enter the email addresses of colleagues or other contacts whom you wish to have access to 
the selected organisations information available on the dashboard here.  
An email will then be sent asking the new user to create a login. 

1. /ƭƛŎƪ άManage Usersέ ǘƻ ŀŎŎŜǎǎΦ  

2. To edit ŀƴ ŜȄƛǎǘƛƴƎ ǳǎŜǊΣ ŎƭƛŎƪ άEditέ ƻƴ ǘƘŜ ǊƛƎƘǘΦ 

è /ƭƛŎƪ άSAVE CHANGESέ ŀŦǘŜǊ ȅƻǳ ƘŀǾŜ ŎƻƳǇƭŜǘŜŘ ȅƻǳǊ ŎƘŀƴƎŜǎΦ 

3. ¢ƻ ŀŘŘ ŀ ƴŜǿ ǳǎŜǊΣ ŎƭƛŎƪ άADD USERέΦ 

 

 
 

Adding a User 

1. For adding a new user fill in the fields provided. 
2. /ƭƛŎƪ άSAVE CHANGESέ ƻƴŎŜ ȅƻǳ ƘŀǾŜ ŦƛƭƭŜŘ ƛƴ ǘƘŜ ƴŜŎŜǎǎŀǊȅ ŦƛŜƭŘǎΦ 
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Click on the 

dropdown list to 

ǎŜƭŜŎǘ ǘƘŜ ΨwƻƭŜΩ 

type to assign to 

the new user. 

(User or Admin) 

 

 
Click on the 

dropdown list to 

select the 

organisation the 

user belongs to. 
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Current Application 

You will be able to see all the applications currently in progress or has been submitted but requires 
further action for the selected organisation here. 

1. Provides you with the details of the Application which includes: 

ĄApplication number    ĄAmount requested by the Applicant Organisation 

ĄOrganisation name    ĄWho the application is submitted by 

ĄGrant organisation name   ĄWhen the application was submitted 

ĄGrant category the application is for 

 
2. What stage an application is at represented by the progress circle which includes:  

ĄApplication being submitted   ĄEligibility of the Application 

ĄApplication being assessed   ĄApplication being voted on 

ĄFinal decision of the Application made by the Board 

 

 
 
  

1 

2 

You will notice that as an application goes 

through the different stages of progress, 

the colour will change for each once it is 

complete. In this example, the Application 

is complete.  

 

 

To view the progress of a 

particular application, 

ŎƭƛŎƪ ƻƴ ǘƘŜ άApp No.έ 

 

 

To view 

the 

Application 

form itself, 

click on 

άViewέ ŀƴŘ 

you will be 

taken to 

the 

Application 

page.  
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Mainland Foundation 
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Current Grants 

You can see information about any grants that have been approved for the organisation and the 
conditions attached to them. 
You can also make notes regarding these grants for all with access to the applicant dashboard to see. 

1. /ƭƛŎƪ άCurrent Grantsέ ǘƻ ŀŎŎŜǎǎΦ 
2. To view an approved grant applicationΣ ŎƭƛŎƪ άViewέ ƭocated on the right.  

 
 
1. ¢ƻ ǾƛŜǿ ǘƘŜ ŀǇǇǊƻǾŜŘ ƎǊŀƴǘΣ ȅƻǳ ǿƛƭƭ ƴŜŜŘ ǘƻ ŎƭƛŎƪ άDownload ApplicationέΦ ! t5C ŘƻŎǳƳŜƴǘ ǿƛƭƭ 

be generated and downloaded to your computer. 

 
 

You can open the t5C ŘƻŎǳƳŜƴǘ ǘƻ ǾƛŜǿΣ ƛǘ ǿƛƭƭ ƘŀǾŜ ǘƘŜ ƘŜŀŘƛƴƎ ΨApplication for FundingΩ ƻƴ ǘƻǇΦ 

 

1 2 Mainland Foundation 

 
Oxford Sports Trust 

 
Oxford Sports Trust 

 

Mainland Foundation 

 
Mainland Foundation 
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Accountability Reports 

When a grant has been received and used for its purposes the applicant/users can view the details of 
the grant and click through this link to go to the accountability report required of them to fill in. 

1. /ƭƛŎƪ άAccountability Reportsέ ƛƴ ǘƘŜ !ǇǇƭƛŎŀƴǘ 5ŀǎƘōƻŀǊŘ ǘƻ ŜƴǘŜǊΥ 

2. /ƭƛŎƪ ƻƴ ǘƘŜ άApp Noέ ǘƘŀǘ ǊŜƭŀǘŜǎ ǘƻ ȅƻǳǊ ŀǇǇƭƛŎŀǘƛƻƴ ǘƻ ŎƻƳǇƭŜǘŜ !ŎŎƻǳƴǘŀōƛƭƛǘȅ wŜǇƻǊǘΦ 
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Mainland Foundation 
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2. Here is the first page you will see for completing your Accountability Report. Please refer to 
άAccountability Report Guideέ for instructions to complete an Accountability Report.   

  

Details of 

applicant 

organisation; 

purpose/reason 

for grant and 

amount granted. 

Automatically 

populated by 

system. 

 

 

Mainland Foundation  

 

Mainland Foundation by the 

 






